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KOJAEKC 39THKH U CJYX B-HOFO NOBEJEHHS PABOTHUKOB
MJIOY «erckuii cag Ne 115»

1. O0mue moJI0KEeHHS

1.1. Koneke oTHKH u cinyxeGHoro nosenenus padoraukos MAOY «dercknit cax Ne 115»
(nanee — Konexc) mpeacTaBiaseT co0oi cBOA OOIMX MPHHIMIIOB npo)ecCHOHATILHON ITHKH H
OCHOBHBIX IIPaBHJI CIIY)XEOHOro TMOBEICHHS, KOTOPBIMH JOJDKHBI PYKOBOJICTBOBATbCS ~ BCE
pabornukd MIAOY «Jlerckmii cax Ne 115» (narnee — pabOTHUKH YUpexXICHHS, YupexaeHue)
HE3aBHCHMO OT 3aHUMAEMBbIX HMH JOJDKHOCTEH.

1.2. Konmexc pa3paboTaH B COOTBETCTBHH C Kouctutyuuneir Poccuiickoit Denepauvy,
TpynoseM xoaekcoM Poccuiickon denepainu, PeaepanbHbIM 3aKOHOM OT 25.12.2008 Ne 273-®3
«O MPOTHUBOAECHCTBHM KOPPYMUMM» M WHBIMU HOPMATHBHBIMA [IPaBOBBIMHM AKTaAMH Poccuiickoii
denepaunu, a TAKKe OCHOBAH Ha OOLICNPHU3HAHHBIX HPABCTBEHHBIX NpPUHIMIIAX M HOpMax
pOCCHIICKOro o0IIecTBa 1 rocy1apcTaa.

1.3. Llemsio Konekca sBisieTcss yCTaHOBJIEHHE STHYECKHX HOPM M Ipasii CITyeOHOTrOo
noBefeHHss  PabOTHUKOB ~ YdpexJeHus Uil JIOCTOMHOrO  BBRITOJTHEHHAA UMM CBOEH
podeCCHOHANBHOM AEATENIBHOCTH, a TAKXKe COJEHCTBHE YKPEILICHHIO aBTOpATETa pabOTHHKOB
VupexieHus i obecrieyeHe eTUHBIX HOPM MX TOBCACHHS.

1.4. Kozexc NMpH3BaH MOBBICHTH d)(PEKTHBHOCTE BBITIOTHEHHA paboTHHKAMH YYpeXACHHU
CBOMX TPYJOBBIX 00S3aHHOCTEH. 3HAHUE H COOMOICHHE HMH nonoxenuii Kogexca sBIsSeTCS OAHHM
U3 KPHUTEPUEB OLIEHKH KadecTBa HX npoeCCHOHATBHO NeATENBHOCTH U TPYA0BOH NMCLAIIIHHEL

1.5. Kaxapiii paGoTHHK YUpexxJeHHs J10JDKeH O3HAKOMHTBCS C MOJNOKEHUIMMU Konekca, u
IPHHAMATH BCe HEOOXOUMBbIE MEPBI UL €T0 cobmonenust. Kaxaplid rpaxIadHH BIIpaBe 0XXHIATh
oT paGoTHHKA YUpPEXKICHHUs [OBEICHHMS B OTHOMICHHAX C HAM B COOTBETCTBHHU C ITOJIOKCHHUSIMH
Konexkca.

2. O6mue NPHHIHNBI H MPABAIIA CIYXKe0HOro NoBeAeHus

2.1. JleATenbHOCTD Y UPEXKACHHS, & TAKKE €To pabOTHUKOB OCHOBBIBAETCS Ha PHHIMIIAX!

a) 3aKOHHOCTH;

6) npodeccnoHanu3Ma;

B) J0OPOCOBECTHOCTH;

r) KOH(HACHIHATBHOCTH;

1) CIpaBeUTMBOCTH;

¢) nH(pOopMaLMOHHAsT OTKPLITOCTH;

) OTBETCTBEHHOCTH;

3) 06BEKTHBHOCTH MPH NMPHHATHA peLIeHHi.

92, PaGoTHUKM YUPEKIEHHS, CO3HaBasg OTBETCTBEHHOCTH  TEPEN rOCY1apPCTBOM,

00O11eCTBOM U IpaXaaHaMH, 00s3aHBbI:
a) HCIONMHATE  JOJDKHOCTHDBIC 0053aHHOCTH  NOOPOCOBECTHO H  HA  BBICOKOM

rpod)ecCHOHAIIGHOM yPOBHE;




6) cobmogatk TpeOoBaHMs 3akoHonaTenscTBa Poccuiickoit @eneparun, [1I'O U 1oKaNIbHBIX
JIOKYMEHTOB Y UpEkKICHUS;

B) OCYIIECTBIIATH CBOIO JESATENbHOCTh B MpEJesiax CBOUX IOJHOMOYMNA U TOJTHOMOYMIMA
Yupexnenus;

I) IpHU UCTIOJHEHHUH JIOJDKHOCTHBIX 00s13aHHOCTEH OBITh HE3aBHUCUMBIM OT BIIUSHUSA OTAEIbHBIX
rpaxkaaH, Tpo(hecCHOHATBHBIX WIN COIMATBHBIX TPYIII, OPTaHU3AIIHIA;

1) COONIOJaTh COIMAIBHYIO CIPABEJIMBOCT M PABHOMPABHO PACHPENETATh COIHAIILHEIC
pPECYpCHI ¢ MENbI0 PACHIMPEHHUsT BBIOOpA U BO3MOXKHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCIIE,
JUIST HEMMYIIUX, COLMAIbHO-YS3BUMBIX M JPYTUX JHI], OKAa3aBIIUXCA B TPYAHOM >KU3HEHHOU
CUTyaluu;

€) MpPOSABIATH TEPIUMOCTh U yBaKEHHE K OOBbIYasiM W TpaauUusM HapoJoB Poccuu u npyrux
rOCy/apCTB, YUYUTHIBATh KyJbTYPHbIE U UHBIE OCOOEHHOCTU Pa3IMYHBIX dTHHYECKUX, COLUAIBHBIX
rpynn 1 KoHpeccuit, cnoco0CTBOBaTh MEKHAIIMOHAILHOMY U MEXXKOH(ECCHOHAIbHOMY COTJIacHIO;

) HMCKIIIOYaTh JICWCTBUS, CBS3aHHBIC C BIHMSHHEM KaKUX-TMOO JMYHBIX, MUMYIIECCTBEHHBIX
(puHaHCOBBIX) W WHBIX HWHTEPECOB, MPEMATCTBYIOUIMX JOOPOCOBECTHOMY  HCIIOJHEHHUIO
JIOJDKHOCTHEIX 00SI3aHHOCTCH;

3) coOuonaTh HEUTpaJbHOCTb, HCKJTIOYAIONIYIO BO3MOXHOCTh BITUSTHUS Ha
MPOPECCUOHANIBHYIO JICSITEIbHOCTh PEHICHUN TMOJMTUYECKUX TMMapTUH, HWHBIX OOIIECTBEHHBIX
00BbeINHEHHNI;

1) coOI0aTh HOPMBI CITYKeOHON U MpodecCrOHANBHOM ITUKH, MpaBUjia JEI0OBOTO MOBEICHUS
1 OOIIEHNS;

K) MPOSIBIATH KOPPEKTHOCTh M BHUMATENBHOCTh K TpakJaHaM M JIOJDKHOCTHBIM JIMIAM pH
JIOJDKHOCTHOM B3aMMOJICUCTBUH C HUMH;

J) HE JOMyCKaTh KOPPYIILMOHHOTO MOBEIEHHUS, B TOM YHCJI€ BO3JCPKUBATHCS OT MOBEACHMUS,
KOTOPO€ MOXET BOCIPHUHUMATHCSA OKPYKAIOIMMHU KaK OOCIIaHUE WIM MPEUIOKEHUE Jadl B3STKU
00 KakK corjacue MPUHSATH B3ATKY, WM Kak Mpock0a (HaMeK) O Jade B3STKH, a TaKKe MPUHUMATh
MEpBI 0 MPEAOTBPALICHUI0O U YPETyIUPOBAHUIO KOH(IMKTa WHTEPECOB, MPOTHUBOICHCTBOBATH
JTHOOBIM TIPOSIBICHUSM KOPPYIILIHUU U MPOYUM 3II0YTIOTPEOICHUSM B Y UPEXKICHUU;

M) YBEIAOMJISITh PYKOBOAUTENS YUPEKIEHUS, TOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 paboTy 1Mo
npo(UIaKTUKE KOPPYNIIMOHHBIX MTPABOHAPYIIECHUH B YUPEXKIEHUH, OPraHbl IPOKYPaTyphl U HHBIE
dbenepabHbIe TOCYAAPCTBEHHBIE OPTraHbl 000 BCEX CIydasX OOpalleHus K HUM Kakux-JIUOO JIUII B
HEJISX CKJIOHEHHS K COBEPILICHUIO KOPPYNIIMOHHBIX TPABOHAPYIIICHUH;

H) HE3aMEIUIUTEIIbHO  YBEIOMJISITH  PYKOBOJUTENS  YUPEXKACHHS, JIODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy MO MPOQPMIAKTUKE KOPPYIIIUOHHBIX PABOHAPYIICHUI B YUPEKIECHUU O
CTaBIIMX UM H3BECTHHIMH (akTaX KOH(MIUKTA HHTEPECOB M KOPPYIIIMOHHBIX MPOSBICHUN B
VYupexaeHun, o0CTOATEIbCTBAX U NEHCTBUAX (Oe37eiicTBIM) PAOOTHUKOB YUpEXKICHUS U TPEThUX
JUI, TOCTYXKUBIINX HIU CHOCOOHBIX TOCTYXKUTh MPUYMHAMU BO3HUKHOBEHUS B YUPEXKICHUU
KOH(JIMKTa UHTEPECOB W/WIH KOPPYMNIIMOHHBIX MPOSBICHHMA, a TAK)Ke O MPUUUHEHUU (BO3ZMOKHOM
MPUYMHEHUH) Bpesia Y UpeKICHUIO;

0) HE pa3riiamarh W HE HCIOJIh30BaTh HEHAUICKANUM O0pa3oM CBEICHHS, OTHECCHHBIC
3aKoHO/IaTeLCTBOM Poccuiickoit denepanui K CBEACHUSM KOH(PHUIACHIIMAIBHOTO XapakTepa,
CykeOHyI0 MH(OpPMAIIMIO ¥ WHBIE CBEJEHUS, CTaBIIME W3BECTHBHIMH B CBSI3M C HCIOJIHCHHEM
TPYIOBBIX 00sS3aHHOCTEH;

1) HE [OMyCKaTh OKa3aHWsA BO3JEHCTBUS HA CBOMX KOJUIET B IENSIX [PHHITHS
MIPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAaHHOTO PEIICHUS;



P) BO3IEpPKHUBATHCS OT MOBEIEHHS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B I0OPOCOBECTHOM
WCIIOJTHCHUHM TPYJOBBIX OO0S3aHHOCTEH, a Takke M30eraTb KOH(MIUKTHBIX CUTYaIlMi, CIIOCOOHBIX
HAHECTH yIiepO peryTalul Uik aBTOPUTETY paOOTHUKOB YUpPEXKACHUS U/ UIN Y UpEKICHUIO;

C) He JOIYyCKaTh MPOsBICHUN (opMaiu3Ma, BHICOKOMEPHS, HEYBaXXUTEIbHOTO OTHOILEHUS K
3aKOHHBIM NPOChO0aM U TpeOOBaHUSAM I'PaKJaH B CBA3H C UCIIOJIHEHUEM TPYIOBBIX 00s3aHHOCTEH;

T) BO3ACP)KUBATHCS OT ITyOJUYHBIX BBICKA3bIBAHUHM, CYXKIEHHH M OLIEHOK B OTHOIICHUH
VYupexxaeHus, eciii 3T0 He BXOJIUT B 003aHHOCTH paOOTHHKA,

y) coOmonaTh KOH(GHUAESHIINAILHOCTh HH(POPMAIIMKA O KOHTPAreHTe, Kacaloulelcs YCIOBUi ero
KHU3HEICATEIIbHOCTH, IMYHBIX KAUYeCTB U MPOOIIeM;

¢) He HUCHOIb30BATH JOJDKHOCTHOE IIOJIOKEHUE [UIl OKa3aHWsl BIMSHHUS Ha JESATEIbHOCTb
roCyJJapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYIPABJIECHHUS, OpraHU3alMid, JTOJKHOCTHBIX
JML, TOCYHAPCTBEHHBIX M MYHMLUMIAQIBHBIX CIyXallUX @IOPU PEUIEHUH BOINPOCOB JMYHOIO
XapakTepa;

X) YBaXHUTEIbHO OTHOCUTBCA K JEATEIbHOCTU IPEJACTABUTENEH CpPEACTB  MAacCOBOM
uHpopManuu 1o HHOOPMUPOBAHHIO OOIIECTBA O paboTe YUpexkIeHHs, a TakKe OKa3bIBaTh
COJICHCTBUE B MOJYUYEHUH JIOCTOBEPHON MH(OPMALIUY B YCTAHOBIECHHOM MOPSIKE;

I[) TIOCTOSIHHO CTPEMHTBHCS K O0ECIeUeHHI0 KaKk MOXXHO Oosee 3(h(heKTHBHOTO ¥ IKOHOMHOTO
pacniopsbkeHuss (PUHAHCOBBIMU CPEJCTBAMH, MHBIM HMMYIIECTBOM, MAaT€PHAIbHO-TEXHUYECKUMHU H
JPYTUMU pecypcaMu Y upex/1eHus;

4) HE MCIOJIb30BaTh HMMYILECTBO YUPEXKICHHsS B ILENAX, HE CBSI3aHHBIX C HCHOJIHEHUEM
TPYAOBBIX 00s13aHHOCTEH, a TAKXKe HE Mepe/laBaTh €ro B TAKUX LIEIIAX HHBIM JIUIaM.

2.3. PykoBogutenb VYupexaeHuUs U PYKOBOJUTEIM CTPYKTYPHBIX IOJpa3iesIeHUi
Vupexnenuss J0KHBI OBITH IS PaOOTHUKOB YUpEkKIEHUS O00pa3loM MpodecCuoHaIn3Ma,
0e3ynpeyHol pemyTalud, CBOMM JIMYHBIM TIIOBEJACHHEM I[OJaBaTb MPUMEP UYECTHOCTH,
0OecTpuCTpacTHOCTU U CHPABEJINBOCTH.

2.4. PyxoBomutenb YUpexaeHUS W PYKOBOIUTEIH CTPYKTYPHBIX TOJpa3IeIICHUI
YupexneHus:

a) NPUHUMAIOT MEPHI IO MPEJOTBPALLEHUIO U YPETYJIUPOBAHUIO KOH(IJINKTAa HHTEPECOB,
10 IIPEIYNPERKACHUIO KOPPYILHUH, BKIOYasi MEPHI 110 NMPEAOTBPAILEHUIO KOPPYNIIHOHHO-0IIACHOTO
MIOBEJICHUS;

0) COJICHCTBYIOT YCTAaHOBJICHUIO U MOJAJEPKAHUIO B KOJUIEKTHUBE 3JJ0POBOIO MOPAJIbHO-
MICUXOJIOTMYECKOI0 KJIMMara;

B) IpU ONpelesNeHnd oO0beMa M XapakTepa MOpydaeMol JpyruMmM pabOTHHKaM
VYupexaenus padoTbl pyKOBOACTBYIOTCS MPUHIUIIAMY CIPABEUIMBOCTH, yU€Ta JIUUHBIX U JI€JIOBBIX
Ka4ecTB, KBUIN(UKALMHU U OTIbITa HOJUNHEHHBIX;

r) HE JONYCKAaIOT MO OTHOIIEHHIO K MOJAYMHEHHBIM paOOTHHKaM HEOOOCHOBAHHBIX
NpeTeH3Mil, a Takke PakTOB IpyOOCTH U OECTAaKTHOCTH;
1) OPOSIBIIAIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B HX MPOOJIEMBbl U HYXIHI,

COJNCHCTBYIOT  MPHUHATUIO  3aKOHHBIX UM OOOCHOBAaHHBIX  pEIIEHHWH,  CIIOCOOCTBYIOT
pohecCHOHATBHOMY U JIOJZKHOCTHOMY POCTY paOOTHUKOB;

e) OpPraHMU3YyIOT OKa3aHHe MOJAEPKKH M MOMOIIM MOJIOJBIM CHELHATUCTaM (C OMBITOM
paboTsl 10 3 1eT) B MprodpeTeHnu NpodecCHOHaTbHBIX HABBIKOB.

2.5. PykoBomutens VYupexaeHUS W PYKOBOTUTEIH CTPYKTYPHBIX TIOJpa3IeIeHUI
VYypexneHus HECyT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi
Deneparnun 3a neicTBUS WM Oe3/1eficCTBUe MOAYNHEHHBIX COTPYAHUKOB, HAPYIIAIOIIMX MTPUHIUIIBI
ATUKH U MpaBUIIa CIyKeOHOTO IMOBEIEHUS, €CIIM OHU HE MPUHSIIA MEp, YTOOBI HE JOMYCTUTh TaKHX
neiicTBuil uim 0e31eiicTBuS.



3. DTHYeCKHE HOPMBI CJIYKeOHOr0 MoBeeHns] pA0OTHHKOB

3.1. B 10/KHOCTHOM MOBEICHUH PAOOTHHUKY YUpEKACHUS HEOOX0IMMO PYKOBOJACTBOBATHCS
TeMm, 4To B coorBeTcTBUM ¢ KoHctutynuenr Poccuiickoii ®enepanuu, 4eloOBEK, €ro mpaBa U
CBOOOABI  SBIIAIOTCS  BBICIIEH LEHHOCTbIO, W KaXIbld TIpakJaHUH HUMEeT MpaBO Ha
HENPUKOCHOBEHHOCTh YaCTHOM KU3HU, JIMYHYIO U CEMEUHYIO TaifHy, 3alllUTy YeCTH, JOCTOMHCTBA,
CBOEro J00poro MMEHHU.

3.2. B 10/DKHOCTHOM MOBEICHUH pa0OTHUK Y UPEKICHUS BO3IEPKUBACTCS OT:

a) mo00ro BHJA BBICKa3bIBaHUM M JEMCTBMM JUCKPUMHUHALMOHHOIO XapakTepa Io
MpU3HAKaM TI0JIa, BO3pAcTa, pachl, HALUUOHAIBHOCTH, S3bIKA, TPAXIAAHCTBA, COLMAIBHOIO,
UMYILIECTBEHHOT'O UM CEMEUHOTO MOJI0KEHUS, OTUTUYECKUX UITU PEITUTHO3HBIX MPEIOYTEHHIA;

06) rpy0OOCTH, MpPOSABIECHUN NPEHEOPEKUTEILHOTO TOHA, 3aHOCUYMBOCTH, MPEIAB3STHIX
3aMe4YaHHi, MpeIbsBICHUS HETIPAaBOMEPHBIX, HE3aCTyKEHHbIX 0OBUHEHUI;

B) YIpo3, OCKOPOUTENbHBIX BBIPAKEHUH WM PEIUIMK, ACUCTBUN, NPENATCTBYIOUINX
HOPMaJTHbHOMY OOIIEHHUIO W MPOBOLUPYIOIINX MPOTUBOIIPABHOE TTOBE/ICHHUE.

3.3. PaGotHuku VYUpexacHHs TPHU3BAaHBI CIIOCOOCTBOBATh CBOWM  JOJDKHOCTHBIM
MOBEJICHUEM YCTAHOBJICHHUIO B KOJUIEKTUBE JICJIOBBIX B3AMMOOTHOIICHUHN U COTPYIHUYECTBA.

PaGoTHMKM  JOKHBI  OBITH  BEXKIWBBIMH, JOOPOXKEIATSIBHBIMU,  KOPPEKTHBIMH,
BHUMATEJIBbHBIMU U MPOSIBJIATH TEPITUMOCTH B OOIIEHUH C TPaKJaHAMH M KOJUICTaMH.

34. Ilpu BO3HUKHOBEHHWH KOH(DIUKTHOM  CHTyaluu  MEXAYy  CTPYKTYPHBIMU
MOJpa3JeliecHus MU YUpEeKIeHUsI, pa0OTHUKAMU YUpEeXKJEeHUs MPUOPUTETHBIM HaIlpaBICHUEM
pelieHus KOH(MINKTA SIBISETCSA y4eT HHTEPECOB Y UPEKICHHS B LIETIOM.

3.5. Buemnuii Bujg paboTHUKAa VYUpeKIeHHS MpPH HUCHOTHEHHMH UM JIOJDKHOCTHBIX
00s13aHHOCTEH B 3aBHUCHUMOCTH OT YCJIOBUW TPYIOBOWM IEATEIBLHOCTH JIOJDKEH CIOCOOCTBOBATH
YBOXHUTEILHOMY OTHOIICHUIO TPaXMAaH K YUPEXKJCHUIO, a TaKkKe, NPH HEOOXOIUMOCTH,
COOTBETCTBOBATh OOMICTIPUHSATOMY JIEJIOBOMY CTHJIIO, KOTOPBIM OTJIMYAIOT CIEPKAHHOCTb,
TPAAUITMOHHOCTD, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTD 32 HapyueHune noJoxeHuii Kogexca

4.1. Hapymienue paboTHHKaMHU YUpexJIeHUl nojokeHui Hactosmero Komekca moanexur
MOpaTbHOMY OCYKIEHHIO Ha coOpaHUsSX (COBEIIaHUSAX, KOH(MEpeHIHsIX), a B Ciydasx,
MPEeyCMOTPEHHBIX (efepalbHbIMU 3aKOHaMH, HapylleHue mnonoxennit Kopekca Bieuder
MpUMEHEHNE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2 . PaboTHUKM YUpexKICHHS B 3aBUCHMOCTH OT TSDKECTU COBEPIIECHHOTO MPOCTYIKA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

4.3. CoOmoneHne pabOTHUKOM YUpexXACHHsS TOJIOKeHWH Hacrosmero Komaekca
YYUTHIBACTCSI MPU HA3HAUYCHUHU MOOIIPEHUN U HANIOKEHUU JIUCHUTUTMHAPHBIX B3BICKAHUM.

4.4 HapyuieHre mpaBul aHTUKOPPYMIIMOHHOTO TMOBEACHHSI BICUYET MPOBEACHHUE CITYKEOHOTO
paccieoBaHus M0 00CTOSATEIHCTBAM BOSHUKHOBEHHSI KOPPYIIIMOHHO-OMACHOM CUTYAIIUH.



